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GENERAL INFORMATION

NON-DISCRIMINATORY POLICY

Community Christian School, Inc., makes no distinction in its admission or operating policies with regard
to anindividual's race, color, gender, or national and ethnic origin because we recognize that there canbe no
preferential treatment with God (Romans 2:11).

General Information

1. Christ’s Great Commission in Matthew’s gospel is to “disciple” or “make disciples.” Membersof
Christ’s church, therefore, are commanded to make disciples among all peoples by“going, baptizing, and
teaching.” They are to do so in the confident assurance that allauthority is given to Christ and that always
He will be with them. This ministry seeks tobuild up the body of Christ by cooperating with Christ’s Great
Commission purpose,encouraging all men, women, boys and girls to be both personal disciplined followers
and

public character witnesses of the Lord Jesus Christ everywhere they go.

2. Affirm and Encourage Parents in their God-given opportunities and responsibilities. “Lovethe LORD
your God with all your heart and with all your soul and with all your strength.These commandments that |
give you today are to be upon your hearts. Impress them onyour children. Talk about them when you sit at
home and when you walk along the road,when you lie down and when you get up” (Deut. 6:5-7). The first
two instructions to God’speople after the original giving of the Great Commandment was that they (1) keep
God’scommandments in their hearts and (2) teach those commandments in their homes.Parents are God’s
first plan, His single most effective agents for spreading the Gospel tochildren and discipling young
believers. The vast majority of Christians come to a “savingfaith” in Christ when they are children, under
the influence of their parents; furthermore, thesuccessful sharing of a parent’s faith and values is best
facilitated when actively-involvedparents take the time, make the opportunity, and employ the tools needed
for developing

close, loving, and nurturing relationships with their children. Whether the issue is instillingpositive traits
(e.g.. respect for authority, personal integrity, honesty, dependability, loyalty,and commitment) or avoiding
negative consequences (e.g... teenage suicide, substanceabuse, adolescent violence, sexual promiscuity, and
teenage pregnancy) parents must taketheir proper place on the front line. If the influence of parents ever
breaks down, the costwill be measured in lost souls. The percent of children who come to faith later in life
is sosmall, and the consequences of a negative, neglected childhood are so great, that thepositive influence
of parents early in life must command our utmost attention and priority.

3. Educate with Excellence in a Christ-centered environment. “Whatever you do, work at itwith all your
heart, as working for the Lord, not for men, since you know that you willreceive an inheritance from the
Lord as a reward. It is the Lord Christ you are serving” (Col.3:23-24). Children, like their Lord, are to keep
“increasing in wisdom and stature, and infavor with God and man” (Luke 2:52). Likewise, “Blessed is the
man who finds wisdom, theman who gains understanding” (Pro. 3:13). Also, “Instruct a wise man and he
will be wiserstill; instruct a righteous man and he will add to his learning (Pro. 9:9). If we are to teachand
instruct students “as working for the Lord,” the standard of our performance can benothing less than
excellence.

4. Integrate Home and School in age-appropriate ways throughout the curriculum design andstudent
activities. A Christian, university-model school exists to assist parents with themodern-day difficulties of
preparing their children for college while also recognizing andsupporting the parents’ unique role in
communicating their faith and values. For parents tosucceed in their all-important task of discipleship, it is
essential for families to experiencemeaningful time together. Traditional school systems, by their very
structure, tend to robparents and students of this most precious commodity. UMS gives time and access
back

to parents in exchange for their commitment to be academically and relationally involvedwith their students
outside of class according to the college-preparatory, curriculum design.Such involvement, when lovingly
and joyfully administered, leads to greater opportunity forparents to succeed in teaching their most
important “subjects” — faith, hope, and love. Thisgood-faith partnership between parents and teachers



makes home and school integrationfor a family-strengthening, quality education both possible and
practical.

5. Reach Out to Other Communities. God’s blessings are for the glory of His name and theenrichment of
our world. If an educational approach, such as University-Model Schooling,can successfully demonstrate
that a high quality, college-preparatory education can beprovided in a manner that also protects and even
enhances the roles of parents in the discipleship of their children, then it is right and proper to do
everything possible to communicate that approach with anyone who needs and wants it. As this ministry
experiences God’s blessings, therefore, it will be about the business of sharing those blessings with “the
world.”

PHILOSOPHY OF EDUCATION

NAUMS

University-Model Schooling (UMS) was developed as a result of two guiding concerns: to offerstudents the
opportunity to acquire a high degree of academic achievement and to preserve andstrengthen the God-
ordained family relationships in which the Christian faith is most effectivelyfostered. The structure, in
which these two concerns are brought together, University-ModelSchooling, provides an academically
challenging education while integrating the home and schoolin the common goal of discipling children.

The key to the success of UMS is the integration of a biblically based, parentally guided, Christianfaith and
a sound, teacher-facilitated, academic environment. The Bible gives parents authority and responsibility for
raising their children with the goal of becoming disciples of Jesus Christ. Inmatters of education, that
parental authority and responsibility, although not surrendered, may beshared with an educational
institution when the parents consider it desirable or necessary. In such cases, a University-Model school
will assist, and not supplant, parents in their work of training and educating their children.

Parents will retain the oversight of their children’s educational progress and will determine themanner and
extent to which they will be involved in the academic institution. Parents will help place each child in the
proper stage of academic progress. Parents will also be involved in the out-of-class instructional
responsibilities of their children’s courses based upon each child’s age and stage of academic development.
In addition, parents will continue to build into their children those character qualities that reflect their own
understanding of the Christian faith.

The university-model school, on the other hand, will operate under the umbrella of parentalauthority by
offering a challenging academic track in the context of Christian values. The school will unapologetically
speak and teach in a manner consistent with the school’s statement of faith,emphasizing the necessity of a
personal relationship with Christ and growth in Christ-like character. The school will also help parents
properly place each of their children in an appropriate stage of academic development. In addition, the
school will develop and implement academicallychallenging, college-preparatory courses that integrate an
appropriate level of parental involvement into each student’s out-of-class study. The school will encourage
and expect the student to learn the material assigned and will provide regular feedback to both the student
and parents concerning the student’s progress in each class enrolled. Finally, the school will integrate the
Christian faith and a biblical worldview into the context of the various subject areas offered, to the end that
Christian character-building will receive support and enhancement outside the home.University-Model
Schooling is designed for those families in which parents take an active role in the oversight and
implementation of their children’s education. As the level of parental involvement progresses from being a
co-teacher in the elementary years to a guide for dependent study in Junior High to more of a course
monitor in the Senior High courses, parents are expected to continue exercising loving and active
responsibility for their children all the way through graduation. In partnership with these committed
parents, the school is then able to integrate the home and school effectively toward the common goal of
Christian character development and solid academic preparation for college.

COMMUNITY CHRISTIAN SCHOOL

Community Christian School (CCS) has adopted the University-Model School and agrees with its
principles and philosophies. The following describes the individual values and teaching philosophy unique
to CCS.



At CCS we base our teaching philosophy on three main values which are as follows: Partnership with
parents, academic excellence, and Christian (Biblical) worldview. While individually they are important
we at CCS believe that, like the church body, they are equally important to the success of this school and
must be inclusive.

We provide support to families who desire an excellent education for their children that include God-
ordained parental influence and the investment of Godly teachers who are well-equipped in their field of
knowledge, all within a community setting that allows children to learn and grow together. The school,
family, and students will work together toward Christian character development, and encouraging a deep
love for God. Our model is aligned with the “Shepherding a Child’s Heart” philosophy, by Tedd Tripp
(required reading for parents and school staff). This support occurs within an environment of mutual
respect and dignity where the instruction, course content, and materials reflect our primary goal to produce
in students a sound academic base within a Biblical worldview. “Finally, brothers, whatever is true,
whatever is noble, whatever is right, whatever is pure, whatever is lovely, whatever is admirable-if
anything is excellent or praiseworthy-think about such things”. (Philippians 4:8) (NI1V)

We are committed to hiring teachers that have a personal relationship with Jesus Christ and that honor each
child as uniquely created by God. From this perspective, we seek to encourage each child’s natural
curiosity and individual learning style in academic growth as well as development of gifts and talents,
strengthening him “to be rooted and built up in Jesus Christ”. We stand on the absolute Truth of God’s
Word. Therefore we believe that no subject can be taught in the totality of its truth when the Creator is
denied or ignored. “So then, just as you received Christ Jesus as Lord,continue to live in him, rooted and
built up in him, strengthened in the faith as you were taught, and overflowing with thankfulness”.
(Colossians 2:6-7) (NIV)

“Impress them on your children. Talk about them when you sit at home and when you walk along the road,
when you sit town and when you get up. Tie them as symbols around your hands and bind them on your
foreheads. Write them on the doorframes of you houses and on your gates”. (Deuteronomy 6:7-9) (NIV)

In order to fully equip students to discern Truth and powerfully influence the world for Christ, our
educational process will include opportunities for many points of view to be examined, guiding students to
become critical thinkers, clear sighted, and able to apply the Truth of God’s Word in a secular society.
“Then we will no longer be infants, tossed back and forth by the waves, and blown here and there by every
wind of teaching and by the cunning and craftiness of men in their deceitful scheming. Instead, speaking
the truth in love, we will in all things grow up into him who is the Head, that is, Christ. From him the
whole body, joined and held together by every supporting ligament, grows and builds itself up in love, as
each part does its work”. (Ephesians 4:14-16) (NIV)

We at CCS have also adopted the following theme verse for the school:

“In the presence of God and of Christ Jesus, who will judge the living and the dead, and in view of his
appearing and his kingdom, I give you this charge: Preach the Word; be prepared in season and out of
season; correct, rebuke and encourage—with great patience and careful instruction. For the time will come
when men will not put up with sound doctrine. Instead, to suit their own desires, they will gather around
them a great number of teachers to say what their itching ears want to hear. They will turn their ears away
from the truth and turn aside to myths. But you, keep your head in all situations, endure hardship, do the
work of an evangelist, discharge all the duties of your ministry”. (2 Timothy 4:1-5) (NIV)

POSITION ON SERVANT LEADERSHIP

“Jesus called them together and said, “You know that those who are regarded as rulers of theGentiles lord it
over them, and their high officials exercise authority over them. Not so with you.Instead, whoever wants to
become great among you must be your servant, and whoever wants tobe first must be slave of all. For even
the Son of Man did not come to be served, but to serve, and to give his life as a ransom for many’” (Mark
10:42-45).



“Do nothing out of selfish ambition or vain conceit, but in humility consider others better thanyourselves.
Each of you should look not only to your own interests, but also to the interests ofothers. Your attitude
should be the same as that of Christ Jesus” (Phil. 2:3-5).

“To the elders among you, | appeal as a fellow elder, a witness of Christ's sufferings and one whoalso will
share in the glory to be revealed: Be shepherds of God's flock that is under your care,serving as overseers--
not because you must, but because you are willing, as God wants you to be; not greedy for money, but
eager to serve; not lording it over those entrusted to you, but beingexamples to the flock. And when the
Chief Shepherd appears, you will receive the crown of glorythat will never fade away” (1 Pet. 5:1-4)

As a ministry that seeks to build up the body of Christ, CCS will conduct all aspects of its oversight and
public relations in a manner that exemplifies the servant leadership of our Lord and illustrates His
instructions to His disciples. Though CCS’s leaders will never fully achieve this goal, they shall also never
cease to reach for its accomplishment.

STATEMENT OF NON-AFFILIATION

CCS MINISTRIES neither supports nor endorses the World Council of Churches, National Council of
Churches, or any other world, national or regional organization which gives Christian recognition to
unbelievers or which advocates multi-faith union. (Amos 3:3, Il Cor. 6:14-17) This does not prohibit CCS
families from being members of churches who do affiliate with said organizations.

NON-DENOMINATIONAL POSITION

Our Statement of Faith is fundamental to basic Christian tenets and contains those

doctrines to which we unreservedly adhere to and teach. It is our desire to maintain this position and
to do so in all fairness to each family. In honoring this desire concerning the outreach of this

ministry, there shall be no attempt made by parents, students, staff, or school board members to
promote or disparage any doctrinal or denominational beliefs, practices, or positions regarding

issues upon which the ministry itself has assumed no official stance. We desire to remain united in the
salvation and love of Christ, avoiding the dissension which may be caused by denominational distinctives
such as:

1. Church government-authority

2. Time and mode of baptism

3. Security of the believer

4. Timing of future events

5. Second work of grace — baptism of the Holy Spirit

6. Sinless perfection

7. Gifts of the Spirit — tongues, interpretation of tongues, healing, miracle working, discerning of
spirits, etc...

MAJOR AIMS AND OBJECTIVES

First Aim
Our first and most important aim at CCS is to love and glorify God in all that we do (1Cor. 10:31, 1 Pet.
4:11).

Related Objectives:
A. We will seek to delight ourselves in the Lord and celebrate His greatness regardless of our
circumstances.

B. We will seek a daily, close, loving, and obedient relationship with our Lord Jesus Christ.

C. We will aspire through all aspects of this ministry’s operations to be in constant, joyful, and
whole-hearted submission to God’s purpose and will as revealed in the Holy Bible.

D. We will consistently acknowledge, in word and deed, the Holy Bible as our standard of truth



and final authority for faith and practice.

E. We will challenge our staff, students and their families to love God by becoming
progressively more knowledgeable of and obedient to His will as revealed in the Bible.

Second Aim
Our second aim at CCS is to do everything, including academic teaching, in a way that
helps fulfill Christ’s commission to go and make disciples (Matt. 28:18-20).

Related Objectives:
A. We will evaluate all aspects of this ministry by how effective they are in “helping parents
prepare college-worthy, character witnesses of Christ for the next generation.”

B. We will encourage all families to be actively involved in a local Christ-honoring church, the
primary agency to which Christ gave His commission.

C. We will encourage our students to develop their faith, love, and devotion to the Lord Jesus
Christ and teach them to apply a God-centered perspective in all of their studies and
activities.

D. We will cultivate within students an increased awareness of the world that exists beyond
their immediate culture and comforts along with the growing understanding that God’s love
and Good News are for all people everywhere.

Third Aim
Our third aim at CCS is to affirm and encourage parents in their God-given roles and
responsibilities (Deut. 6:6-7; Pro. 22:6).

Related Objectives:
A. We will encourage parents, whenever we have opportunity, to understand that their highest
calling and foremost responsibility with their children is to train them to be faithful disciples
of Christ.

B. We will strive to strengthen families as the first social and educational unit instituted by God
and to demonstrate respect for the primary authority and responsibility for children that God
has entrusted to parents.

C. We will seek to give parents greater access to their children by involving the parents in the
scholastic lives of their children’s training in a university-model structure and system.

D. We will strive to provide relevant and practical family ministries, conferences, and services
aimed at keeping parents encouraged, competent, confident, and on-task.

Fourth Aim
Our fourth aim at CCS is to educate students with excellence, providing preparation forcollege that is both
high quality and Christ-centered (Luke 2:52; Pro. 1:2-7; 3:13-20; 4:1-9; 9:9; and 10:14).

Related Objectives:
A. We will teach a work ethic that values doing all things “as unto the Lord” (Col. 3:23).

B. We will promote and adhere to high academic standards.

C. We will stress the importance of character development as a basis for true academic
success and achievement.

D. In our curriculum design and academic practices, we will emphasize the acquisition and
application of critical and creative thinking skills as well as the acquisition of data and the



mastery of concepts.
E. We will strive for constant and consistent improvement in our instructional methodologies.

F. We will help and encourage our students to understand that all truth is God’s truth by
integrating the Bible’s message with the content of a classroom subject.

G. We will teach and encourage the use of good study habits.
H. We will train our students how to engage in independent study and research.

I. We will incorporate and integrate student activities as an important tool in the educational
process.

J. We will strive to offer a balanced treatment of the arts, humanities, and sciences.

Fifth Aim

Our fifth aim at CCS is to effectively and systematically integrate the home and school
throughout the curriculum design and student activities in order to keep facilitating parents’
relational involvement with their children while also preparing those children for college.

Related Objectives:
A. We will seek to develop curricular designs, instructional methods, and student-activity
guidelines that effectively utilize and integrate the resources of both home and school.

B. We will seek to establish clear guidelines defining the relationship between the home and
school as educational institutions.

C. We will seek to establish curricular and student-activity guidelines defining the respective
responsibilities of the school and home instructors in the university-model system.

Overall Conclusion: We will seek ways to demonstrate effectively that the application of biblical
principles onbehalf of academically average students can indeed produce better college-preparatory
results with less classroom time and less cost through the increased and more meaningful
involvement of parents.

CCS CHARACTER DEVELOPMENT and FAMILY EDUCATION PROGRAM

The purpose of CCS’s Character Development and Family Ministries Program is to oversee the
administrative systems set in place to 1) preserve, reinforce, and promote the aforementioned foundations
of doctrine, philosophy, and major aims/objectives, 2) keep parents confident, competent, encouraged, and
involved with their children, and 3) enforce CCS’s behavior and discipline policies from a character-
development point of view. Once again, CCS makes no attempt to replace or displace parents as the
primary providers ofcharacter training for their sons and daughters. The faculty and staff do, however,
make everyeffort to reinforce and enhance what the parents are on record as teaching in the home,
beginning with matters of Christian faith and practice. However, classroom time is too short and the scope
of supervision too large for teachers to even think of being effective “character developers” if parents are
not primary. Clearly, CCS’s educational objectives are best served when there is a healthy home
environment and loving parent-child relationships. As today’s parents are often in need of affirmation in
their roles, confidence, time with their children, and practical tools for their all-important parenting tasks,
we seek to offer continuous parental support in the way of “family education units” (FEUS) and resources



for their enrichment and edification. Therefore we ask parents to stay informed by careful and consistent
reading of school communications.In return while students are at school, CCS understands that parents
have entrusted the school to maintain Policies of Student Behavior — matters such as order and respect in
the classroom, safety and proper supervision, Christ-like courtesy and consideration for others, minimum
distractions to the learning environment, proper dress, and academic honesty. CCS’s Procedures of School
Discipline are administered from a personal growth, not just a punishment, point of view. In addition to
enforcing the rules, CCS hopes to communicate the reasons behind the rules based on the meaning of
mature character and motives. CCS desires to turn every student’s misbehavior into a ministry to the
student’s true needs and an experience that motivates the student toward better choices in the future.
Prayer, a listening ear, and time are essential for this to happen, and the Character Development Program
seeks to ensure that it is provided.

ADMISSIONS

OVERVIEW

CCS makes available individual courses for parents to select for their children, and only those

children accepted for admission may register for the courses offered. Each student who registers

for courses at CCS will have a transcript on file with the school, and a copy of this transcript will be made
available to the student's parents upon request.

Community Christian School is accountable only for the courses selected and attempted at CCS.

Any course instruction received at other schools or instruction provided through home education is the
responsibility of the parent. Transfer of credit to CCS for any such instruction may be granted if in
accordance to CCS’s policies concerning credit transfer.

PARENT/SCHOOL AGREEMENT

Children must be accepted to CCS through a formal admissions process. Both parental involvement and
student cooperation is essential for CCS to fulfill its mission. Therefore, as a condition of acceptance to
this school, the parents and student applying for admission must fulfill the following requirements:

1. Parents must provide CCS with a completed application form for each child applying for
admission, including academic records, health forms, and other information as specified in the
application packet. Students will not be admitted without complete records.

2. Parents and students must sign a form stating their acknowledgement of our Statement of Faith as
an expression of whom we are and what will be taught in the classroom and expressing their own
personal commitment to Jesus Christ.

3. Parent and students must be willing to abide by the school’s rules and regulations as expressed in
the handbook or the by the administrator and agree with and are supportive of the school
procedures for handling student discipline.

4. Are willing to fulfill the parent resource reading requirement.

5. The family must be active members of the Body of Christ and regularly attend a Christian
church.(Please discuss this with us if you are in between churches)

6. Are willing to have students picture in the school yearbook.
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7. Parents must be willing to have each family’s name, phone number, and address listed in the CCS
directory.

8. Parents must be committed to providing partnership instruction in the satellite classroom on the
days that the child is not attending CCS in order to provide quality education in accordance with
the laws of the Massachusetts. Parents are responsible for providing regular structure for
completing home assignments, checking assignment sheets and monitoring the student’s
completion of these assignments, and helping the student as needed. Students are strongly
discouraged from working or being involved in activities during reasonable school hours on the
days that they are not attending CCS.

9. Parents and students must be committed to the university-model learning experience and Christian
environment of CCS. Each student must be willing to adhere to CCS’s “Student Code of
Conduct”, “Dress Code Policy”, and all other policies.

10. Parents must be willing to use a Christian Conciliation Service to settle any disputes.

Student Guidelines
A. Students must be willing to adhere to CCS’s "Student Code of Conduct."”

B. Students must be willing to adhere to CCS’s "Dress Code Policy."

REQUIRED STATEMENT OF PARENT RESPONSIBILITY

The following statement appears on each semester’s Registration Agreement, which is located onthe

reverse side of the Family Fees and Payment Worksheet. This statement must be signed byboth

parents/legal guardians and returned before any student’s registration can be processed.
“In enrolling one or more of our children in Community Christian School, a school
whichaffirms the comprehensive responsibility of parents for the education of their
children, weacknowledge and accept primary responsibility of our children’s behavior at
school andtheir student supervision at home. We also acknowledge that we are
responsible to befamiliar with and consult the policies of the school as published in the
current catalogue andother official means of communication, such as monthly
newsletters, before making decisions affecting our child(ren)’s or our family’s
relationship with Community Christian School. We further agree that should difficulties
arise from our failure to be familiar withor consult published school policies (including,
for example, the school refund policy, asstated in the school catalogue under “Financial
Policies”) when making decisions affectingour relationship or our child(ren)’s
relationship with the school, we will accept fullresponsibility for the results of our
decisions. In addition, we agree to attend parentmeetings (possibly 1-4 meetings during
the school year) that are intended to help parentsbetter understand their role in a
University-Model School, and we agree to meet the parentrequirements associated with
the “Parent Resource List.”

ADMISSION PROCEDURE

1. Review and Complete all CCS Material and Pray: After the information meeting, please
review all distributed material and pray about this important decision. Once making a
decision, return the Application for Admissions to the school office. You need to include
copies of any school records, transcripts or achievement testing (within the last 2 years),
disciplinary records, immunization/health records and attendance records. Home school
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parents should complete a Transfer of Credit Form. Please also note that there is a $50 per
family application fee. This fee covers the admission’s process and is non-refundable.

2. Placement Testing and Evaluation: Academic courses offered at CCS require placement
testing for students entering grades 1-12. This is done so that we can more appropriately
place students in each course. Other tests may be required at a later date. An appointment
will be made at a future date to discuss the student’s individual academic needs. There isa
$45, one-time fee per student for placement testing. This is non-refundable and covers the
cost of administering the test.

3. School Admission’s Family Interview: The purpose of this meeting is to make certain that
each family has had a personal opportunity to have all of their questions about CCS answered
and to make certain that CCS is the appropriate choice for their children or family. In
addition, this meeting is to convey the vision and confirm whether each family can properly
support the UMS Model academically, philosophically, and financially. A representative
from the admissions committee will call to arrange an interview. More than one interview
may be required.

4. Letter of Acceptance: Once the interview process has been completed, each family will
receive a letter from the admissions committee. This letter will indicate the admissions
committee’s decision.

5. Course Registration: You must register your child for any course that will be taken at CCS.
There is a $100 registration fee required for each child.

6. High School Students: Parents/Students will meet with our Academic Advisor for high school
class schedule and academic plan.

7. Parent Training: All parents new to CCS are required to attend a Parent Training before their
students may attend classes. This training is meant to be a resource to help parents better
understand the University Model approach to educating their children and support them in
discipline their children.

8. Resource List: All parents, faculty, and staff are encouraged to read from the Parent Resource
list found on our web site particularly the book “Shepherding a Child’s Heart”, by Tedd

Tripp.

ADDING AND DROPPING COURSES

Courses may be added to a student’s initial registration no later than the Add/Drop date posted on the
school calendar, provided that the student is in good standing with the school and that space is available.
Add/Drop forms are available in the office for all schedule changes. These must be signed by parents,
teacher(s) and approved by the office. If a student is at the secondary level and wishes to drop a course
after the Add/Drop date they will need to meet with the Academic Advisor to discuss the impact on their
academic record. (For information on the financial impact of adding or dropping courses, please refer to
“Financial Policies” in the “General Information” section).

FINANCIAL POLICIES

REFUND POLICIES
Application Fees: These fees are non-refundable.

Registration Fees: These fees are 100% refundable prior to August 1% or if there is a change to a course
initiated by the school.
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Tuition Deposit: CCS requires a deposit of 25% of the full year’s tuition on or before the registration
deadline.Class tuition deposits are non-refundable unless a specific course for which astudent has registered
moves its scheduled time or day is canceled altogether, or if the student ison a waiting list. In such cases,
the student may withdraw from the class with a 100% depositrefund for the specific class(es) in question or
may transfer the deposit to another course.

Semester Tuition: (a) All tuition refunds will be made less the course deposit. (b) All tuition

refunds will be made based on the scheduled payment due dates. These scheduled payments will be
invoiced and due on the tenth of the month representing owed tuition and fees for a given semester divided
by the number of months remaining in that semester. All payments required by thedue date will be non-
refundable and will represent an obligation due the school if not paid. Allpre-paid tuition in excess of the
amount required at each due date will be 100% refundable.(c) All course tuition payments will be 100%
refundable for any course which is canceled by CCS.Parents will have an option for any class which is
moved to a different time-slot. They can eitherreceive a refund or can select to attend at the new time.

LATE PAYMENT FEE

Tuition payments made after their scheduled due dates are subject to a $5.00 late payment fee
regardless of the total amount of the tuition payment. CCS will be considerate of “hardships” that are
brought to our attention by families in need. These requests must be initiated by those who are
experiencing the hardship.

GRADUATION FEE

A fee of $125.00 will be applied to full time seniors only. This fee includes cap, gown, diploma,
transcripts, and graduation reception.

ACADEMIC PERFORMANCE STANDARDS

All secondary students (6th-12th grades) must meet academic performance standards, as

determined by the board, in all courses taken at the school in order to continue participating in
school-sponsored extra-curricular activities, including athletics, performance-based courses,

student clubs or organizations, programs, etc. as listed under Areas Affected by Eligibility. In order to
remain eligible for the activities, students must maintain a passing grade in all courses taken at CCS.
Students who do not meet the passing standard for all courses will not be allowed to participate in affected
activities during the subsequent grade-reporting period. Students dropping a course after receiving a failing
grade will not be allowed to participate during the subsequent grading period. Furthermore, students on
academic probation will not be allowed to participate in affected activities. No refunds, partial or otherwise,
may be given to students temporarily barred from participation due to academic or disciplinary problems.
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STUDENT CONDUCT

STUDENT CODE OF CONDUCT

“It is by his deeds that a lad distinguishes himself, if his conduct is pure and right.”

(Proverbs 20:11)

The purpose of CCS’s Code of Conduct is to promote a Christ-like attitude in its learning

environment and to encourage the development of positive Christian relationships among its

students. Therefore, it is important that specific guidelines regarding behavior while attending CCS be set.
While on-Campus concerns are primary, CCS reserves the right to address any off-campus conduct deemed
to be significantly effecting on-campus relationships and/or learning environment.

1. Students should show respect to adults at all times. A title (Mr., Mrs., Coach, etc.) should,therefore, be
used when addressing an adult.

2. Students should treat each other with respect, kindness, purity and compassion just as Godcommands us
in Matthew 7:12, "So in everything do to others what you would have them do toyou,"” and in 2 Timothy
2:22, “Flee the evil desires of youth, and pursue righteousness, faith,love and peace, along with those who
call on the Lord out of a pure heart.”

3. Community Christian School operates on an honor system with its students. This means thatstudents are
expected to be truthful, honest, and upright in their words and actions as amatter of personal conscience and
beliefs. Violations of the honor system (consistent lying,dishonesty, impure speech or behavior) in matters
pertaining to any facet of school life —academics, activities, and personal relationships — can result in
consequences that lead towardexpulsion (see Disciplinary Actions in Response to Major Misconduct)

4. The school facility and grounds should be kept clean, orderly, and in a manner which shows an
attitude of gratefulness.

5. There will be no horseplay, running, or rough play during or between classes.
6. Use of profanity is not permitted.
7. Public displays of affection between sexes such as hand-holding, kissing, etc. are notpermitted.

8. Students should not bring any electronic devices that have no relevance to their studies or other in-school
activities such as radios, CD players, MP3, Ipod, or “Gameboy” type, or cell phone nor any other such
device to schoolunless specific permission is given by the school administration. Students who have
parental consent to possess cell phones must have them turned off during school hours. Parents who need
to contact their children may do so through the school office telephone.

9. Tobacco products, illicit drugs, alcohol, or weapons are not allowed on campus or at any CCSsponsored
event.

CCS DRESS CODE FOR THE 2011-2012 SCHOOL YEAR

CCS’s dress code is intended to reflect the school's stated aims to honor God and disciple

students. It is designed to encourage modesty, decency, and propriety and to de-emphasize the

use of clothing as a significant means of establishing self-identity or gaining attention or social

status (Matt. 6:28-34; 1 Cor. 9:19-23; 1 Peter 3:2-4; 1 Tim. 2:9, 10; James 2:1-5). While dress code
enforcement will be limited to school days and school events, provisions and standards relating to modesty
and decency should be respected by the students and are enforceable by the staff anywhere on the campus
as well as at off-campus, school-sponsored events.

CCS’s dress code is in place as an application of Kingdom values taught in God’s Word. As you prepare to

explain the reasons behind the CCS dress code to your children, please read the above passages and talk
about them together. If you personally disagree with our dress code, feel free to communicate your
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suggestions to the school in writing, but we humbly ask that you defer to the present practice and speak
respectfully of these matters in your home. We ask this for the sake of the Biblical principles they represent
and for the peace and order of the learning environment.

Secondary Regulations

CCS’ Dress Code Policy is an outgrowth of our Character Development philosophy. We believe that
families who share the values and principles of CCS will understand and uphold this policy. Therefore it is
our policy that students wear the following:

BOYS

Shirts

Style: Polo type shirt or shirt with a collar; short or long-sleeve; partial or full button and must be buttoned
no lower than the button just below the top button so as not to expose t-shirts, undershirts etc.

Colors: We ask that all our students possess at least one solid red collared shirt for certain events. During
school hours solid or striped colors of their choice may be worn. Tops must be without offensive writing or
questionable designs however they may display a decent manufacturer or CCS logo.

Pants

Colors: Solid colors only for example: black, gray, brown, navy blue or khaki (sweat shirt material is not
permitted).

DENIM MAY BE WORN. PLEASE NOTE THE SPECIFIC REGULATIONS: Denim pants may be
worn, however, jean shorts are not permitted. “Blue jeans” are restricted to only dark blue wash (not light
or medium blue). They must be neat, clean, solid colors and must not be faded, torn, ripped, frayed, low
(so as not to show underwear), bagqy or skin tight (You must be able to easily grab material at the thigh to
judge whether it is too tight).

The only exceptions to the Dress Code Policy are by approval from the front office as in the case of
“Theme Days” once a month.

GIRLS

Shirts/Blouses

Style: Polo type, shirt or dress blouse with a collar; short or long-sleeve; partial or full button and must be
buttoned no lower than the button just below the top button so as not to expose cleavage, t-shirts, camisoles
etc.

Colors: We ask that all our students possess at least one solid red collared shirt for certain events. During
school hours solid or striped colors of their choice may be worn. Tops must be without offensive writing or
questionable designs however they may display a decent manufacturer or CCS logo.

Dresses, skirts, pants, shorts or skorts

Style: Must display modesty in the waist and length; no mid drifts. (sweat shirt material is not permitted).
DENIM MAY BE WORN. PLEASE NOTE THE SPECIFIC REGULATIONS: Denim pants may be
worn, however, jean shorts are not permitted. “Blue jeans” are restricted to only dark blue wash (not light
or medium blue). They must be neat, clean, solid colors and must not be faded, torn, ripped, frayed, low
(so as not to show underwear), baggy or skin tight (You must be able to easily grab material at the thigh to
judge whether it is too tight). In addition non-sheer leggings may be worn under skirts, dresses, skorts,
sweaters or shirts that are proper length.

Colors: Solid colors only for example: red, black, brown, gray, navy blue, white or khaki (sweat shirt
material is not permitted).

DENIM MAY BE WORN. PLEASE NOTE THE SPECIFIC REGULATIONS: Denim pants may be
worn, however, jean shorts are not permitted. “Blue jeans” are restricted to only dark blue wash (not light
or medium blue). They must be neat, clean, solid colors and must not be faded, torn, ripped, frayed, low
(so as not to show underwear), bagqgy or skin tight (You must be able to easily grab material at the thigh to
judge whether it is too tight).
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The only exceptions to the Dress Code Policy are by approval from the front office as in the case of
“Theme Days” once a month.

Length: The hem of dresses, shorts, skorts, and skirts may be no higher than approximately two inches
above the knee.

Elementary P.E.
§ Sports shorts or sweatpants
§ T-shirt or sweatshirt

Secondary P.E. & Athletics

Girls

8 Sport or bike shorts with a pair of loose gym shorts on top or loose-fitting sweatpants
8§ T-shirt or sweatshirt

§ Gym shoes

Boys

§ Sport shorts or sweatpants

8§ T-shirt or sweatshirt

§ Gym shoes

Winter Wear:

8 JACKETS: Students may wear an appropriate jacket of any kind for warmth, as long as it doesn’t
include any suggestive or inappropriate logos or designs.

8§ SWEATERS OR SWEATSHIRTS of any kind, which are solid colored, may be worn by students over
approved shirts/blouses as long as it doesn’t include any suggestive or inappropriate logos or designs.

8§ TURTLENECKS: Solid colored shirts may be worn under approved shirts/blouses, but never alone.

8 Decent manufacturer or CCS logos are permitted on jackets, sweaters or sweatshirts

Specific Regulations
8§ ALL SHIRTS designed to be tucked in, must be tucked in. If the garment will not stay tucked in, it does
not fit the dress code. Shirts designed to be worn un-tucked, may be worn un-tucked.
8§ BELTS All slacks, shorts, or skorts with belt loops may be worn with a belt but must have a modest belt
buckle. No inappropriate manufacturer logos or displays.
8§ ALL CLOTHES must be neat and clean at the beginning of the day, and may not be torn, have fringed
edges, or any other unusual features which call undue attention to the student.
8 UNIFORM CLOTHING should not be excessively tight or form-fitting OR excessively loose or
immodest. When seated, shirts should not rise up to show skin or undergarments.
§ SHOES may not have loud colors or other features that call undue attention to them. The soles of shoes
may not exceed one inch in thickness, and the combined sole and heel height may not exceed two inches.
Military-style boots are NOT acceptable footwear.
8 HAIR must be kept groomed and clean and may not include bizarre coloring or styles (e.g., hair spiking,
bleaching, etc.).
§ JEWELRY - BOYS May not wear earrings or other pierced jewelry.
8§ JEWELRY - GIRLS Any item of jewelry deemed to be unusually distracting, due to color, pattern, or
size is unacceptable for school wear.
8 NAIL POLISH Girls may wear conservative nail polish.
8§ COSMETICS may be worn by girls grades 7 and up. Cosmetics should be modest, and should

not bring attention to the wearer.
8§ TATTOQS, whether temporary or permanent, may not be displayed.
8§ HEAD COVERING No caps, hats, or other head coverings, such as bandannas, hoodies etc., may be
worn during times of worship, prayer or in the Cafeteria. Although each individual teacher has the
authority to ask students to remove head coverings when in the classroom. If students do not adhere it shall
be treated as a discipline issue.
8§ BACKPACKS and/or other bags for carrying books and supplies should not carry inappropriate logos
tags, or hand written markings.
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Dress Code Violations & Enforcements
Violations to the dress code may be treated as follows and are at the discretion of the Administration:

8 THE FIRST VIOLATION: A verbal warning to the student and communication to parents either by
phone call and/or e-mail requiring that the student have appropriate clothing next time they come to school.
8§ THE SECOND VIOLATION: Student will not be allowed to attend class until appropriate clothing can
be brought from home. This will result in an unexcused absence for the classes missed along with a written
violation to be put in the student’s folder. This may be followed up with a conference with parent and
student.

8§ THE THIRD VIOLATIONwill require that the student not attend school for the rest of the day and be
picked up by a parent. Resulting in an unexcused absence.

The CCS Administration reserves the right to change the dress code standards at any time. Changes to the
dress code will be communicated to parents and students.

MEDICATION POLICY

Medication may be administered to students on campus when:

1. The student has a doctor-prescribed medicine in a labeled container showing the student’s name,
medication and dosage. All prescribed medications, with the exception of asthma inhalers, are to remain in
the school’s medicine cabinet or refrigerator.

2. The student requests in the main office a dosage of Tylenol or Advil. However, Tylenol or Advil may
only be administered to students whose parents have signed the Tylenol/Advil Permission section of the
medical history form which is included in the student’s file in the main office.

OPEN CAMPUS

Because of its university class-scheduling format, CCS students enter and leave the school’s campus at
different times during the day, depending on their individual schedule. No student will be allowed to walk
off the campus. The only exception will be for juniors and seniors whose parent/guardian has signed

a permission slip which can be obtained by the school office. This privilege is limited to lunch and after
their scheduled classes are dismissed. It is considered a discourtesy to the teacher and a disruptive
influence to the learning environment for a student to leave a class or study hall in session before that class
has been dismissed. Therefore, unless prior arrangements have been made or permission is granted by the
instructor, leaving a class early will be considered a breach of good conduct and treated as a discipline
issue.

STUDENT DISCIPLINE PROCEDURES

“Train up a child in the way he should go, even whenhe is old he will not depart from it.”
(Proverbs 22:6)

OVERVIEW

The keys to discipline are that the child must feel he is loved, that he knows and accepts the
boundaries of behavior, and that he sees the proper direction in which to head to avoid repeated
wrong decisions. The key to discipline for a school is that it give its children support and direction
while also working in harmony with the home. The primary goal of the CCS staff will be to practice
"preventative” discipline through the use of good teaching techniques. As the need arises, the
school may also employ mild forms of reproof, rebuke, and correction (under no circumstances
does CCS practice spanking or similar forms of punishment) in order to encourage

cooperation among the student body. The school will control the impact of serious discipline
problems by limiting or withdrawing the participation privileges of consistently uncooperative
students. As a university-model school, CCS feels that the school staff is primarily responsible to
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utilize mild forms of reproof, rebuke, and correction for the purpose of sound classroom
management and that the parents are primarily responsible for dealing with discipline problems of
an ongoing or more serious nature. This, in effect, is the general theory that informs the General
Discipline Policy Guidelines.

GENERAL DISCIPLINE POLICY GUIDELINES

1. In most cases, a distinction will be made between elementary and secondary students in
specific policies governing disciplinary procedures, since it is assumed that a greater
degree of self-discipline and good conduct should be expected from secondary students.
2. Any and all secondary discipline cases referred to the office for handling are to be
accompanied by a discipline form completed by a staff member.

3. Any discipline matter deemed to be of an urgent or potentially dangerous nature shall
be brought immediately to the attention of the administration. It will not be necessary to
notify the administration immediately of discipline problems of a routine or non-serious
nature. Such problems will be handled at such times and in such a manner as shall be
convenient to the administration.

4. The student shall be given an opportunity to correct his own behavior following the first
offense of a routine or non-serious nature, and the parents shall not be notified unless the
student or staff member involved specifically requests that they be notified. The parents
shall be notified of any subsequent offenses. A copy of the relevant discipline referral
form shall be mailed to them for this purpose, and the parents will be asked to sign and
return the form indicating that they have read and understood it.

5. An administrative staff member will personally attend to serious, urgent, or potentially
dangerous discipline matters, and the parents will always be notified in such cases. This
administrative staff member shall enjoy a broad range of personal authority to act in such
cases, including but not necessarily limited to suspension of the student from regular
school activities.

6. Should repeated or serious first-time violations of the student code of conduct or dress
code occur, a student may be suspended or expelled.

7. Since student participation at the school naturally has an impact on other students,
off-campus behavior can, at the discretion of the administration, have an impact on a
student’s level of school involvement and/or on a recommendation to the board for a
change in the student’s admission status.

DISCIPLINARY ACTIONS TO MAJOR MISCONDUCT

Suspension (can be administered by either the CCS Administration or the CCS Board)
1. Suspension from all classes and activities with no permission to make up work.
2. Suspension from all classes and activities with permission to make up work.
3. Durations
a. One Day
b. Two Days (any combination of 2 successive weekdays, except for Friday-Monday)
c. Three Days (any combination of 3 successive weekdays)
d. Five Days (any 5 successive weekdays)
Suspensions may carry with them any number of requirements that the administration
and/or board deem appropriate. Failure to meet those requirements can extend the
duration of the suspension or lead to expulsion considerations.
Expulsion (can only be administered by the CCS Board)
4. Expulsion without permission to appeal. Expulsion must appear on the student’s
permanent record.
5. Expulsion with permission to appeal.
a. Student is suspended immediately from all classes and activities.
b. The family’s admission agreement with the school is declared null and void.
c. If the family does not wish to appeal, then the student is officially no longer a
CCS student and the record of expulsion will appear on the student’stranscript.
d. If the family wishes to appeal, they must submit their formal request for
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re-admission in writing, stating their reasons for wanting to negotiate a new and
more restricted admission agreement with the school.

e. If the formal request is accepted, the student may continue to receive class
assignments while the appeal is pending. Both parents (unless parent is single)

and the student must schedule a time to appear before the board to discuss the
appeal.

f. Re-admittance, if granted, may only be on the condition that the family obligates
itself to anew and revised admission agreement, complete with the board’s
required corrective actions, restrictive measures, and future accountabilities.
Failure to keep the new agreement can result in automatic forfeiture of the
student’s admission status with no permission to appeal.

g. If the new agreement is kept faithfully and without incident, the student may apply
to have the record of expulsion deleted from his or her permanent record at the
end of that school year or at a time later than that if the board deems it

appropriate to the situation.

SCHOOL-HOME COMMUNICATIONS

Communication between the school and the home is vital in any healthy academic setting, but because we
function in something of a team-teaching situation with the parents, they are especially important in the
University Model School. CCS administration and teachers will communicate regularly with parents by
various means. We encourage parents and students to contact teachers to clarify assignments or
expectations. Also, parents and students should attend all school meetings and training opportunities
designed to inform the parents of important topics or events and help the parent learn how to be an effective
co-teacher. If there are questions or problems within a particular class, the parent or student should first
talk with the teacher. If the issue cannot be resolved satisfactorily, the parent or student should talk with
the appropriate administrative staff, (i.e. Elementary Principal, Middle School Principal, High School
Principal) and finally, the Head Administrator. It is our desire to cultivate a positive and effective
relationship with the parents to ensure the students’ success.

We at Community Christian School are always striving to improve communication between the Satellite
(home) classroom and the Central (school) classroom. It is our desire to cultivate a positive and effective
relationship with parents and students. Communication is essential for effective parent, student, and
teacher partnering especially with this model. Therefore, it is not anyone of these partners’ role to bear the
entire weight of that communication. It is each of the three working proactively with the other in mind that
ensures the most effective communication flow possible.

Communicating with Parents

A vital part of what we do in the UMS concept is communication with parents. There are several ways
teachers communicate with parents throughout the school year.

The assignment sheet/syllabus is the most frequent and important method to communicate with parents.
In it the parent sees the pace of the class, the homework assignments, the activities which the teacher
expects the student to do at home with or without a parent, depending on their level. Whether the
assignment/syllabus sheet is a daily, weekly, one semester, or extended, parents will reference this tool
more than any other. The quality and ease of use of the assignment sheet will, to a large degree, determine
whether you, as a teacher, will have happy or frustrated parents.

A second method of communication is email and telephone. By way of email or telephone the teacher is
able to explain an assignment more thoroughly to either the student or parent. This method is also used
when a student has a question about their assignment on a home day. During a snow day this form of
communication is a must. This can also be used for discussing problems which require parental
involvement for resolution to occur.
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A third method of communication is the progress report/report card. Parents receive from teachers’
information about their child’s performance in the class. In addition to the required information, many
teachers write notes for parents on the back of the reports containing information which may not be readily
understood through the data on the front of the report. (Please include in your regular assignment sheet and
course calendar the day each grading period ends).

A fourth method of communication with parents is the Parent/Teacher Fellowship meetings that are
scheduled in October and March when report cards are handed out. This is part of our Community
Meetings and a great time to touch base with parents.

A fifth method of communication to parents is a letter. This is generally used at the beginning of the
school year to explain the course, break-down of grading and expectations of the teacher.

A final means of communication is a parent-teacher conference, which may or may not include the student.
This is usually used to resolve some misunderstanding or conflict which has occurred between the teacher
and the student/family. It also can be used to raise awareness of a child’s specific needs. As a means of
accountability, teachers should contact their supervisor prior to scheduling a parent-teacher conference.

VISITORS POLICY

By its very nature, Community Christian School encourages a high level of parental participation in
education. However, in order to enhance both student safety and operational efficiency, Community
Christian School has adopted the following guidelines governing the presence of visitors onthe campus
during regular school operating hours (8:00-4:00 on school days). For the purposes of this policy, "visitors"
are defined as all individuals other than staff or students (on their respective class days) present in any part
of the building. All visitors should call the office before coming to the school to secure permission to be
inone of the restricted areas, which are essentially all areas of the campus, either inside oroutside of the
building, other than the front foyer.

2. All visitors must check in with the office staff upon arriving at the campus. At a minimum,

visitors must identify themselves, explain their intended business, and indicate how long

they expect to be on campus. A written record of this information will be kept.

3. All visitors must be willing to comply with all rules and regulations governing student and/or
staff conduct, including the appropriate dress regulations (variances for legitimate and
honorable reasons may be granted).

4. Any student who is not a current or former CCS student (who left or graduated in good

standing) must be accompanied by an adult. Anyone failing to abide by these provisions may be denied
access to any and all restricted areas or be required to leave the campus. Persons having no legitimate
connection with the school or reason for being present on the school campus will be expected to leave
immediately.

CREDITS AND ATTENDANCE

DEFINITION OF CREDITS

One CCS credit is equivalent to a full year's instruction in a given course of study. One semester of course
study would be the equivalent of a half credit. Properly enrolled students will earn course credits on a
semester-by-semester basis.
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